

	Florida Model Jail Standards – Official Documentation Guideline
	
	REFERENCE
FMJS JAIL CHECKLIST #
	DOCUMENTATION NEEDED
	FMJS STANDARD REFERENCE
	COMMENTS


Do not submit this guideline with the inspection report. The documentation guideline is meant to assist you in building files to prove compliance with applicable FMJS standards. You should document compliance on the applicable Inspection Checklist (Facility Jail Inspector Report, Part II and/or Facility Medical Inspection Report, Part II).
	CHAPTER 3, 4 – GENERAL PROVISIONS

	1
	The FMJS Inspection Report for the prior year, to include corrective action plans, responses, and all other reports and/or documents must be up to date and on file.
	3.4
	

	2
	The following deficiencies shall be serious violations and subject to provisions of this section:
a.	Failure of the policy and procedure directives to contain:
1. 	Emergency Plans and
2.	Tool, knife, and firearms control.*
b.	Persons assigned to food service areas known to have or suspected of having communicable diseases, open wounds, sores, or respiratory infections.*
c. 	Failure to provide modified diet when ordered by the Health Authority. The facility inspector will ensure, through review of medical files or confirmation by a physician, that denial of such a modified diet would be immediately detrimental to the health and wellbeing of the inmate(s).*
d.	Failure to provide separate storage for poisons and hazardous chemicals away from food.*
e.	Failure to establish agreement with one or more health care providers to provide emergency services.*
f.	Failure to maintain first aid supplies on premises.*
g.	Failure to have at least one staff member on duty trained in the delivery of first aid care and CPR.*
h.	Permitting firearms and ammunition in secure areas of the facility except in case of an emergency and approved by the Officer-in-Charge.
i.	Failure to meet fir*e, safety, and prevention standards identified by a certified state fire inspector as being life threatening (see section 13.4 – Fire Safety Inspections).*
j.	Failure to comply with the requirements of sections 13.17.*
	3.5(a)(5)(a-j)
	

	3
	Inmates will not be held in a holding cell in excess of 8 hours. However, inmates who are unruly and/or intoxicated may be kept in a holding cell beyond the eight (8) hour limit. Documentation of justification for inmate held in a holding cell beyond the eight (8) hour limit must include 15-minute documented checks.
	4.1 (f)(1)(2)
	

	4
	Annual review of all facility policies and procedures. Documentation of employees acknowledging receipt and understanding of all such applicable policy and procedures on an annual basis. Policies and procedures shall include the following:
a. Emergency plans in the event of fire, riot, escape, natural disaster, epidemic disease, and hostage situations;
b. Tool, knife, and firearms control;
c. Contraband control;
d. Inmate property and “in-cell” belongings;
e. Daily log and count procedures;
f. Inmate grievances;
g. Visiting procedures and control;
h. Disciplinary procedures;
i. Admission, classification, and release procedures;
j. Health services;
k. Food services;
l. Inmate contact with attorneys, the court, public officials, and the press;
m. Procedures for direct observation and close supervision;
n. Local agency rules and regulations;
o. Supervision of staff;
p. Care, custody, and control of inmates;
q. Provisions for administrative and disciplinary confinement;
r. Procedures establishing conditions under which inmates will be screened and tested for infectious disease.
	4.5 (a-r)
	

	5
	The Officer-in-Charge shall establish a zero tolerance policy in order for the detection, prevention, elimination and responding to sexual abuse/harassment, sexual activity, and staff sexual misconduct of inmates, to address the safety and treatment needs of inmates who have been a victim of a sexual act, and to discipline and seeks to prosecute those who perpetrate these acts upon inmates.*

	4.12
	

	6
	Documentation of staff receiving new employee orientation and annual refresher training on the following:
1. Recognizing the physical, behavioral, and emotional signs of a victim of sexual abuse;
2. Understanding the identification and referral process when an alleged abuse occurs; and
3. Basic understanding of sexual abuse prevention and response techniques.
	4.12 (a) 
(1-3)
	

	7
	Documentation of inmates provided education on the following:
1. Methods inmates can use to protect themselves from becoming victims, while incarcerated; 
2. Treatment options available to victims of sexual abuse;
3. Methods of reporting incidents of sexual abuse; and
4. A written copy of information summarizing these topics, i.e. pamphlet, inmate handbook, etc.
	4.12 (b) 
(1-4)
	

	CHAPTER 6 – ADMISSION, CLASSIFICATION, AND RELEASE


	12
	A body cavity search shall only be made for cause and shall be conducted by licensed medical personnel.*
	6.3 (b)
	

	13
	A written report documenting such action shall be submitted to the Officer-in-Charge or designee.*
	6.3 (c)
	

	14
	Detention facilities shall not admit an unconscious person or a person who appears to be seriously ill or injured. Any such person shall be afforded necessary medical attention prior to admission.*
	6.5
	

	16
	Staffing reports (male staff present to admit male inmates and female staff present to admit female inmates)
	6.7
	

	17
	During the classification process, each inmate shall be given or provided access to a copy of the rules and regulations of the facility.
a. If the rules and regulations are issued to the inmate, the inmate will sign documentation of the receipt
b. If the inmates are provided access to the rules and regulations, the inmate will be instructed on their location and, if appropriate, how to access the rules and regulations. The inmate will sign a form indicating the notification was provided.
	6.8 (a)(b)

	

	18
	An inmate record shall be started and maintained on each individual when admitted. This record shall include: 
a. Full name and known aliases;
b. Age, date of birth, and sex;
c. Date admitted;
d. Race;
e. Height;
f. Weight;
g. Offense with which the inmate is charged, or held for other agencies, or for which the inmate has been sentenced;
h. Signature of persons delivering and receiving inmate;
i. A written descriptive, or electronically captured, inventory of all monies, valuables, or other personal property. All items allowed to be kept by the inmate and those taken and stored will be recorded. The inmate and the receiving officer will verify and sign the inventory. If the inmate refuses to sign, a notation will be placed on the property inventory and a second employee will witness and sign the inventory. After the initial receipt is completed, any changes authorized in the personal property inventory must also be documented, verified, and signed by the inmate and the employee making the transaction.
j. Current or last known address;
k. Name and address of next of kin;
l. Marital status; and
m. Religion.
	6.9 (a-m)
	

	23
	The facility’s rules and regulations (e.g. inmate handbook) includes written classification criteria as to housing, programs, and privileges.  
	6.15
	

	27
	Inmates will be released only in accordance with the written instructions as contained in the rules and regulations of the institution, which will include the proper authority and procedure for the release. Positive identification must be made of all inmates prior to being released.*
	6.18
	

	28
	Documentation of signed receipt by inmate and staff for the return of inmate property at time of release.
	6.19
	

	CHAPTER 7 – HOUSING

	29
	A female correctional officer must be on duty at all times when the facility houses female inmates.
	7.1
	
	

	33
	Until such time as the health authority determines otherwise, in writing, any inmate who is identified by correctional staff as a suicide risk shall not be housed in a single cell unless the inmate is observed by direct visual observation, 24 hours each day. Such observation for suicidal inmates shall include regular, documented physical checks by corrections officers and/or medical persons at intervals not to exceed 15 minutes.  
	7.4 (b)
	






	35
	Upon admission and thereafter if indigent, inmates shall be issued toothpaste, toothbrush, a comb, soap, and a clean towel.
	7.6 (a)
	

	36
	Inmates to be held longer than 24 hours shall be issued clothing and have reasonable access to personal comfort items, such as soap, clean towels, comb, toothbrush, and toothpaste.*
	7.6(b)
	

	37
	1. Female inmates shall be provided with necessary hygiene items and certain health care products, subject to certain requirements.
2. In addition to items in 7.6 (b), incarcerated women shall be provided with feminine hygiene products, including tampons, moisturizing soap that is not lye-based, and any other health care product the correctional facility deems appropriate.*
	7.6 (b) 1-2
	

	38
	Documentation showing inmates are provided access to hair grooming services.
	7.7
	

	CHAPTER 8 – FOOD

	44
	All aspects of food service operations and food catered from outside sources, including contract services, shall meet the minimum requirements of the Department of Health and Rehabilitative Services standards (Chapter 64E-11, Florida Administrative Code).*
	8.1
	Provide Inspector Chairman the last three (3) inspection reports.

	45
	No employee or inmate shall work in any area of food service operations if he/she is known to have or suspected of having a communicable disease, open wounds or sores, or respiratory infections.*
	8.2
	

	47
	Food preparation will be by or supervised by an employee trained in culinary services and holding a Professional Food Manager certification as required by Rule 64E-11.012, Florida Administrative Code.*
	8.4
	

	48
	Inmates shall be given three substantial, wholesome, and nutritious meals daily. Not more than 14 hours may elapse between the evening meal and the morning meal. Hot meals shall be served at least once daily.* Seasonal fruits and vegetables are recommended in menu planning (this does not apply to extreme emergency situations, i.e., riots, fires, natural disasters, etc. or inmates assigned to outside work groups). For Youth Detention Facilities, refer to Appendix C
	8.5
	

	49
	Modified diets shall be prepared for inmates when ordered by a physician or designee.*
	8.6 (b)
	

	50
	Documentation of meals maintained as described in the Florida Department of State General Records Schedule GS1-SL and GS2.
	8.6 (c)
	GS2, Item #68

	51
	Special management meals meeting the minimum daily nutrition requirement as approved by a physician or other qualified medical staff member may be substituted for regular meals in the event an inmate throws or otherwise misuses food, beverage, food utensils, food trays, etc. This includes utilizing trays, cups, or utensils to throw human waste or other substances.*
	8.6 (e)
	

	52
	The Officer-in-Charge or designee shall inspect the food service area on a regular basis at least once a week and shall make corrections on deficiencies found. The inspection of the food service area shall be recorded and maintained for not less than one (1) year.*
	8.7
	Inspections are maintained for one year.

	54
	A locked storage area separate from food supplies shall be provided for soaps, detergents, waxes, cleaning compounds, insect and rodent spray, and other poisons.*
	8.9
	

	58
	The Food Service Supervisor shall maintain a procedure to keep an accurate accounting of all culinary equipment, specifically, knives, sharps, etc.*
	8.13
	

	CHAPTER 10 – CLOTHING AND BEDDING

	59
	Inmates shall be furnished a bed, fire retardant mattress, mattress cover sheet, sheet, pillow, pillowcase, and a towel or equivalent set of linens as determined by the agency.*
Mattresses shall meet the applicable Florida State Fire Marshal's Fire Safety Standards, pursuant to Rule 69A-54.006, Florida Administrative Code, and shall be maintained in good repair, and in a sanitary condition.*
	10.1, 10.4
	

	60
	Documentation showing linens (sheets, towels, and pillowcases) laundered/exchanged at least once each week.
	10.2
	

	61
	Documentation showing inmate clothing laundered/exchanged at least twice each week.
	10.5
	

	64, 65
	The Officer-in-Charge or designee may permit inmates to wear their personal shoes. When an inmate needs shoes and is without funds, footwear shall be provided. Shower slides are acceptable for inside use. Inmates who work shall be issued clothing and shoes suitable for the type of work and prevailing weather.
	10.6
	

	66, 67
	An inmate will not be deprived of clothing, bedding, or towels except when necessary to prevent the inmate from inflicting injury to self, to others, or to property and a record shall be maintained identifying the reason and length of time for such deprivation.
	10.7
	

	CHAPTER 11 – PROGRAMS

	68
	Documentation of at least one employee designated as a liaison between the facility and community groups that offer needed programs and services.
	11.1
	

	69
	Documentation of signed acknowledgement to comply with facility rules and regulations from all representatives of outside agencies and volunteers.
	11.2
	

	70
	Documentation of written reason given to inmate for denial of correspondence.
	11.3 (d)
	

	73
	Documentation of indigent inmates supplied with writing materials and postage.
	11.3 (g)
	

	76
	Visitation records showing each inmate in general population have the opportunity for visitation at least two (2) hours each week.
	11.4 (a)
	

	78
	Documentation of visitor registration, to include a record of name, address, and relationship to the inmate.
	11.4 (c)
	

	84
	An inmate shall be cleared by the health authority prior to assignment in a structured work program in accordance with the Americans with Disabilities Act.*
	11.5 (g)
	

	85
	Documentation showing inmates have the opportunity to have a minimum of three (3) hours of outdoor exercise per week, weather permitting.
	11.6 (a)
	

	CHAPTER 12 – PRIVILEGES

	90
	Commissary shopping list clearly showing prices and any special condition of sale.
	12.1 (a)
	

	94
	Fair Market Value Comparison to prove commissary prices do not exceed the average value for 3 to 5 comparable products sold in the community where the facility is located.
	12.1 (b)
	

	96
	Profits from the commissary shall be used for overall inmate welfare, and an inmate welfare fund committee shall recommend what expenditures are to be made. Activities of the committee shall be reviewed by the Officer-in-Charge or designee, who shall have final authority on expenditures.* It is recommended that the Jail Chaplain be a member of the committee.
	12.1 (d)
	

	97
	The Officer-in-Charge or designee shall be responsible for an audit of the fiscal management of the commissary by a disinterested party on an annual basis, which shall include certification of compliance with the pricing requirements of (12.1) (b) above.* Appropriate transaction records and stock inventory shall be kept current.
	12.1 (e)
	

	CHAPTER 13 – SECURITY AND CONTROL

	100
	As required in Standard 4.5, General Provisions, the Officer-in-Charge or designee shall have comprehensive written plans for emergencies to include fire, riot, hostage situations, escape, medical emergency, and natural disaster. These plans shall be developed after consultation with fire departments, emergency medical personnel, and law enforcement agencies. The plans shall provide for:
a. Alarm systems and notification;
b. Transmission of alarm to;
i. Fire department;
ii. Emergency medical services;
iii. Other law enforcement officials.
c. Response to alarms;
d. Isolation of fire or disturbance areas and the control of mobilization area;
e. Specific equipment such as fire extinguishers and fire hoses to be located at specific appropriate places within the institution and inspection and preventive maintenance schedule for such equipment;
f. Release and evacuation activity;
g. Prevention of escape during evacuation;
h. Firefighting plans, the rendering of prompt medical aid, or the assistance of law enforcement agencies in quelling riots or disturbances;
i. The chain of command to be followed in all such emergencies, including the specific responsibilities of staff and inmates;
j. Inspection schedules of hazardous areas and review of fire plans. 
k. Documentation in the event of any such emergencies.*
l. Fire exit drills and emergency evacuation drills shall be held with sufficient frequency to familiarize correctional personnel with proper procedures. Such drills shall be conducted for each shift of personnel, each calendar quarter. The actual movement of inmates to holding areas outside the building is not required. The drills shall be recorded and records shall be maintained in the facility.*
m. Regular Inspections – Security inspection procedures shall be carefully defined and shall cover every part of the detention facility. A general inspection of the facility will be made by the Officer-in-Charge or designee at least once each week. All cells, cell blocks, and other quarters within the detention facility shall be checked daily by correctional officers. Inspections and deficiencies shall be recorded and records shall be maintained in the facility. In addition, the person notified of a deficiency or requested to take corrective action, and the date and time of the corrective action taken shall be entered in the record.*
n. Fire Safety Inspections – Each facility shall obtain a fire safety inspection performed by personnel certified by the State Fire Marshal's office as fire safety inspectors. Pursuant to Section 951.23(5), Florida Statutes, such inspections shall be performed at least once annually, and a report of the findings of said inspections shall be requested by the facility.* 
o. Each facility shall meet applicable fire safety and prevention standards promulgated by the State Fire Marshal for correctional facilities pursuant the rules of the State Fire Marshal, Chapter 69A-54, Florida Administrative Code.*
	13.1 (a-o)
	

	101
	A key control system, which provides a shadow board or other means of ensuring that staff can immediately identify missing keys.*
	13.2(e)
	

	102
	Inmate counts shall be taken at the beginning of each shift daily and recorded in the detention facility log. At least one of the counts shall be a full lock-down count when all inmates are required to be immobilized and visually inspected. All inmates will be visually checked every hour between 11:00 p.m. and 6:00 a.m. unless involved in an outside program that precludes a personal check.* Juveniles will be visually checked on a schedule not to exceed 10 minutes. Checks will be entered in the daily log (for Youth Detention Facilities, refer to Appendix C).
	13.3
	

	103
	There shall be a tool control plan including the standard use of inventory shadow boards, etchings, or color coding of facility tools to ensure that such tools are not used to breach the security of the facility.*
	13.4
	

	104
	Tools brought into the facility for maintenance or repair shall be accounted for at all times.* 
	13.5
	

	105
	Each facility will have a personnel identification system, which will ensure that employees, visitors, and inmates are positively identified, and that security measures are not bypassed.*
	13.6
	

	106
	No person will enter the secure area of the detention facility with firearms, ammunition, except in emergencies, and then only when authorized by the Officer-in- Charge or designee.*
	13.7
	

	107
	The following items are authorized to be carried and used inside detention facilities by certified correctional officers trained in its use, only if authorized by the policy and procedure directives for the detention facility:
a.	The chemical agent oleoresin capsicum or other such suitable agents are authorized to be carried inside the detention facility by certified correctional officers trained in its use, only if authorized by the policy and procedure directives for the facility. A weapons depository will be established near the secure entrance of the facility. Under no circumstances will weapons or ammunition be placed in a desk drawer or other container, which has common access.* 
b.	Electronic Weapons are authorized to be used inside the detention facility by certified correctional officers trained in its use, only if authorized by the policy and procedure directives of the facility.*
	13.8 (a-b)
	

	108
	Documentation showing at least one full lock down count when all inmates are required to be immobilized and visually inspected.
	13.8 (c-d)
	

	109
	Are chemicals that could be flammable, toxic or hazardous inventoried and stored in secure area under the direct supervision of an employee and stored separately from food supplies?
	13.9
	

	110
	Restraints shall never be used as punishment. 
	13.10
	

	111
	b. If restraints are used on a pregnant inmate pursuant to paragraph (a):
1. The type of restraint applied and the application of the restraint must be done in the least restrictive manner necessary; and
2. The corrections official shall make written findings within 10 days after the use of restraints as to the extraordinary circumstance that dictated the use of the restraints. These findings shall be kept on file by the department/correctional facility for at least 5 years. *
	13.11 (b)
(1-2)
	F.S.S. 944.241

	112
	Each correctional facility shall inform female inmates of the rules developed pursuant to paragraph (a) upon admission to the correctional facility, including the policies and practices in the inmate handbook, and post the policies and practices in locations in the correctional facility where such notices are commonly posted and will be seen by female inmates, including common housing areas and medical care facilities. *
e. Each county or municipal detention facility and each detention facility operated by a private entity shall adopt written policies and procedures relating to the use of restraints and the performance of invasive body searches on pregnant inmates. *
	13.11 (e-f)
	F.S.S. 944.241

	113
	Restrictive Housing of Pregnant Inmates:
a. A pregnant inmate may not be involuntarily placed in restrictive housing, except as provided in paragraph (b) or paragraph (d).
b. A pregnant inmate may be involuntarily placed in restrictive housing if the corrections official makes an individualized determination that restrictive housing is necessary to protect the health and safety of the pregnant inmate or others or to preserve the security and order of the correctional facility and there are no less restrictive means available. After placing a pregnant inmate in restrictive housing, the corrections official must write a report that includes:
1. The individualized reason restrictive housing is necessary;
2. The reason less restrictive means are not available;
3. If a qualified healthcare professional at the facility objected to the placement; and 
4. A copy of the report must be provided to the pregnant inmate within 12 hours after placing the inmate in restrictive housing.*
	13.12 (a-b)
	F.S.S. 944.241

	114
	The presence of two officers certified in accordance with Chapter 943, Florida Statutes, or Department of Juvenile Justice requirements, is required when moving high risk inmates in or out of a "housing area.”*
	13.13
	Under no circumstances will weapons or ammunition be placed in a desk drawer or other container which has common access.

	115
	Does each housing area and floor of a detention facility have a secondary means of egress or fire exit? 
	13.14
	

	116
	Inmates shall be prohibited from supervising, controlling, exerting, or assuming any authority over other inmates.
	13.16 
	

	117
	There shall be sufficient staff on duty so that at all times inmates within the detention facility will be within sight or hearing distance of a correctional officer or juvenile detention officer. This may be accomplished by means of electronic surveillance. Civilian staff that is not certified as correctional officers by the Criminal Justice Standards and Training Commission or as juvenile detention officers by the Department of Juvenile Justice shall not be included as staff for purposes of this subsection.*

	13.17
	

	CHAPTER 14 – SANITATION

	134-136
	Documentation of a program to control vermin (e.g. pest control) in all areas of the detention facility applied by person certified by the State of Florida or commercial licensed pest control companies. 
	14.12
	

	139
	Documentation of Weekly Sanitation Inspections (consecutive) conducted by OIC/designee. Any substantial deficiencies will be recorded and corrected.
	14.16
	

	CHAPTER 15 – ORDER AND DISCIPLINE

	140
	Documentation of rules and regulations governing the conduct of inmates and visitors. Rules and regulations are posted and available to each inmate and all visitors.
	15.1
	

	141
	Written procedures for handling rule violations and disciplinary action that can be taken to ensure proper conduct of inmates and visitors.
	15.2
	

	142
	Translations for disabled and/or non-English speaking inmates will be provided.
	15.2 (51)
	

	143
	Documentation of a disciplinary committee and/or a disciplinary hearing officer established/appointed by the OIC/designee. If a committee is established, it shall consist of at least three members, with one member to be designated as the chairperson.
	15.4
	

	145, 146
	A disciplinary report shall be completed by the employee who witnessed the alleged violation. The disciplinary report shall include the following:
a. Date of infraction
b. Place and time of infraction
c. Date of report
d. The specific charge, to include identification of the rule or statute violated
e. Details of the infraction
f. The actions taken by the employee
g. The names of all witnesses. Where disclosure of witnesses would endanger the welfare of the inmate or staff, the names of witnesses and the names of confidential informants shall be maintained in a confidential file.
	15.5 (a-g)
	

	147
	Documentation showing investigation of alleged infractions. A written report of the investigation is forwarded to the disciplinary committee or hearing officer.
	15.6
	

	148
	Documentation of written notification provided to inmates accused of infractions and facing disciplinary action.  Inmates are given at least 24 hours written notice prior to the hearing of such charges to prepare their defense. Inmate may waive in writing the right to the 24 hour advance notice of hearing.  
	15.7
	Inmates will acknowledge receipt of the charges, or there shall be a note in the record that the charges were delivered.

	149
	Documentation of disciplinary hearings held as soon as possible after the alleged occurrence of the rule infraction or violation as circumstances permit, but within the seven (7) working days (Monday through Friday, excluding holidays) after the incident.
	15.8
	

	150,
151
	Documentation justifying the continuance of a disciplinary hearing, due to extenuating circumstances, when the hearing cannot be held within 7 days of the incident. The hearing may not be postponed beyond 10 working days after the incident.    
	15.8 (a)(b)
	

	152-154
	Written directive addressing the disciplinary hearing officer or chairperson, or a majority of the members shall have the authority: 
b. To review inmate requests for assistance, for witnesses requested by the inmate, or for any evidence which they wish to call or present provided. Notations shall be made in the report with reasons for declining to call requested witnesses or for restricting any information
c. To offer a staff member to assist the inmate during the hearing when the inmate is apparently illiterate, has a language barrier, or the complexity of the issues makes it unlikely that the inmate would be able to properly represent themselves.
	15.9 (b)(c)
	

	155, 156
	Inmate charged with rule violations are present during the disciplinary hearing unless inmate waives in writing to attend the hearing, refuses to attend, waives their right to attend in writing, or the inmates behavior during the hearing justifies removal. Disciplinary committee or hearing officer records the reason for inmate absence.
	15.10 (a)
	

	157
	Written decision is provided to the inmate.
	15.10 (b)
	

	158
	Time spent in disciplinary segregation is proportionate to the offense committed but in no event shall be greater than 30 days per incident.
	15.10 (c)
	

	159
	The inmate shall have the right to appeal decision of the hearing officer or committee to the OIC or designee.
	15.10 (d)
	

	160,
161
	All steps in the disciplinary process shall be maintained as a written record. If inmate is found not guilty, the disciplinary report shall be noted and may be removed from the inmate’s file.
	15.10 (e)
	

	162
	The decision of the committee or hearing officer is based solely upon the evidence presented at the hearing, and shall contain written statement of the reasons for the decision and the evidence relied upon
	15.10 (f)
	

	163
	Documentation showing the OIC/designee agrees or reduces the disciplinary hearing officers or the committees recommended decision. The OIC/designee shall not increase the disciplinary penalties suggested by the disciplinary hearing officer or committee.
	15.11
	

	

	164
	Discipline shall not be arbitrary nor capricious, nor in the nature of retaliation or revenge. Corporal punishment of any kind is prohibited.
	15.12
	

	165,
167
	Documentation of inmate placed in administrative confinement for the purpose of ensuring immediate control and supervision when it is determined they constitute a threat to themselves, to others, or to the safety and security of the detention facility. The incident report or disciplinary report shall follow each such action.
a. Date and time of release for inmates in disciplinary or administrative confinement shall be recorded and filed in the inmate’s file
b. Inmates in administrative confinement shall receive housing, food, clothing, medical care, exercise, visitation, showers, and other services and privileges comparable to those available in general population, except as justified by the inmate’s classification status or special needs inmates
	15.13 (a)(b)
	

	168, 169
	Documentation that the OIC or designee observes and talks with inmates in disciplinary or administrative confinement at least once each morning and once each afternoon. The inmate’s general condition and attitude shall be documented.
	15.14
	

	CHAPTER 16 – CONTRABAND

	170
	Documentation of a list (e.g. inmate handout) of acceptable items, authorized by the OIC or designee, of articles or items which inmates may have in their possession. All other items in the possession of an inmate shall be considered contraband.
	16.1
	

	CHAPTER 17 – DIRECT SUPERVISION JAILS

	173
	An agency utilizing a direct supervision mode of inmate management shall ensure that before accepting inmates, jail staff shall receive training in the philosophy of direct supervision. 
	17.2
	Training mandated by 943, F.S.S.

	175, 176
	Written policies and procedures for the operation of a direct supervision facility. All staff shall be knowledgeable of and have access to the policy manual and shall receive training in the implementation of said policies and procedures prior to being assigned as a housing unit officer.
	17.4
	

	CHAPTER 18 – PHYSICAL PLANT

	183
	Documentation of cell areas, dormitories, toilets, and day rooms have light fixtures capable of providing at least 20-foot candles of illumination.
	18.7
	

	194
	Sewage and liquid waste is disposed of into an approved public sewerage system, if available. The disposal system shall meet requirements stated in F.S.S. 381.0065.
	18.9 (i)
	

	197
	Documentation of adequate ventilation.  Mechanical ventilation systems shall provide a minimum of 10 cubic feet of fresh or filtered air per minute for each inmate occupying the areas.
	18.10 (c)
	

	200, 201
	Industrial Areas – If applicable, noise levels shall not exceed an average of 90 dBA on a time weighted average for an 8-hour day as measured on the A scale of a sound level meter set at slow response, unless proper ear protection is provided.  (NOTE:  Noise level testing to prove the requirements of the standard is not needed if the facility issues ear protection).
	18.12
	

	204
	Documentation of an established preventative maintenance program, which includes but is not limited to: periodic painting; repairs; and other such maintenance as required.
	18.13 (f)
	

	CHAPTER 20 – ADMISSION, CLASSIFICATION, AND RELEASE OF JUVENILES

	210
	Juveniles are not admitted to an adult jail unless accompanied by appropriate documents, pursuant to FSS 985.201, 985.21, and 985.255. Proper legal documentation shall remain in the juvenile’s file at all times. Unless wanted in another jurisdiction as an adult, a juvenile shall not be placed in an adult jail unless one of the following documents is present:
a. Indicted juvenile. The arrest and booking report will be accompanied by the grand jury indictment
b. Waived juvenile. The arrest and booking report will be accompanied by a copy of the court order certifying that the juvenile has been waived for prosecution as an adult.
c. Direct filed juvenile. The arrest and booking report will be accompanied by a certificate of filing of direct information by the state attorney.
d. Adult sanctions were imposed by the court
	20.3 (a-d)
	

	212
	Written directive prohibiting juveniles, charged with a traffic offense involving death or injury, from being placed with adults under any circumstances.
	20.5
	



	CHAPTER 21 – HOUSING OF JUVENILES

	213, 214
	Juveniles are housed separately from adult inmates in an area designated for juveniles. Adequate staff shall supervise and monitor the juvenile’s activities at all times. Supervision and monitoring of juveniles shall include physical observation and documented checks by correctional officers at intervals not to exceed 10 minutes.
	21.1 (a)(b)
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